ST. TAMMANY PARISH FIRE PROTECTION DISTRICT NO. 8
CIVIL SERVICE BOARD RULES

RULEI
MEETING OF THE BOARD:

SECTION 1:  The board shall hold one regular meeting within each quarterly period of
the calendar year, in the months of February, May, August, and
November. The board shall hold such special meetings as may be called
by the chairperson or as provided in Act 282 of 1964, hereinafter referred
to as the Civil Service Act (Revised Statute 33:2531 and those that follow).

SECTION 2:  Unless otherwise provided in the notice for such meetings, all meetings
shall be held at District #8 Fire Station #1 on 22455 Highway 36 in Abita
Springs, LA.

SECTION 3:  Notice of regular meetings shall be given by posting such notice in the city
hall or at the building in which the meeting is to be held, not less than five
(5) days before the date fixed for such meeting, unless otherwise
provided by law. Such notice shall state whether the meeting is regular or
special, and shall include the date, time, place, and agenda of the
meeting, provided that upon unanimous approval of the members present
at a meeting of a public body, the public body may take up a matter not
on the agenda. Any such matter shall be identified in the motion to take
up the matter not on the agenda with reasonable specificity, including the
purpose for the addition to the agenda, and entered into the minutes of
the meeting. Prior to any vote on the motion to take up a matter not on
the agenda, there shall be an opportunity for public comment on any such
motion in accordance with R.S. 42:5 or 5.1.

SECTION 4:  Special meetings of the board will be held only upon call of the
chairperson, or in such absence the vice-chairperson, or as provided by
the Civil Service Act.

SECTION 5:  All board meetings shall be open to the public, except when the board
meets in executive session as provided by Revised Statute 42:4.1, and
those statutes that follow.

SECTION 6:  All board members must be notified not less than five (5) days preceding
all regular board meetings. Special meetings may be held upon twenty-
four hour notice, as provided by law.

SECTION 7:  Two members of the board must be present to constitute a quorum of the
board. Concurring votes of two members are necessary for decision of all
matters before the board.
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RULE II
SUBJECT MATTER OF MEETINGS:

SECTION 1: At regular meetings of the board it shall consider all old and new business
which may be brought to its attention in the manner hereinafter provided.

SECTION 2: At special meetings the board shall consider only those items of business
for which the meeting was called, except upon unanimous approval of the
members present at the meeting, other matters may be considered.

RULE III
ORDER OF BUSINESS:

SECTION 1: At regular meetings the order of business shall be as follows:

1.  Reading of the minutes

2.  Special and general reports

3 Decisions and orders on matters considered at previous hearings
and meetings.

4,  New business.

SECTION 2: At special meetings the order of business shall be as follows:

1.  Reading of minutes

2. Decisions and orders on matters considered at previous hearings
and meetings.

3 Hearing of matters previously fixed for the special meeting.

RULE IV
EXECUTIVE SESSIONS:

SECTION 1:  The board, if required, will meet in executive session during regular or
special meetings, by two-thirds vote of those present when considering
those matters which may be discussed under provisions of Revised
Statute 42:6.1, (relative to exceptions to open meetings). Any voting on
matters discussed in executive sessions will be conducted only upon
return to public meeting.

RULE V
APPLICATION FOR APPEALS AND HEARINGS:

SECTION 1:  Any person authorized to appeal to the board under the provisions of the
Civil Service Act may apply for such an appeal by a written notice giving a
clear and concise statement of the action complained against, the basis of
the appeal, and the relief sought. Application for appeals to the board
under the provisions of Section 2561 of the Civil Service Act shall be made
only by regular employees in the classified service and shall be limited to
matters involving discharge, corrective or disciplinary action and the
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SECTION 2:

SECTION 3:

application shall so state. All other requests for hearings shall set forth
the section of the Civil Service Act under which the application is brought
and shall contain a statement of the jurisdiction of the board. All
applications for appeals and other hearings must be signed by the
applicant or his counsel, if any, and must give the full name and post
office address of the appellant and of his counsel. Written notice shall be
filed with the chairperson of the board or the board official so designated
to receive such applications.

No appeal shall be effective unless the above stated notice is filed within
fifteen (15) days following the action complained against, or where written
notice is given of an action to be thereafter effective, within the fifteen
(15) days following the date on which such written notice is given.

The secretary of the board shall cause the date of filing to be noted on
each notice of appeal and shall file said appeal on the appeals docket,
giving the said appeal an appropriate title.

RULE VI

PROCEDURE ON APPEALS: (Revised Statute 33:2561)

SECTION 1:
SECTION 2:

SECTION 3:

SECTION 4:

SECTION 5:

All hearings on appeals shall be open to the public.

Parties shall have the right, but shall not be required, to be represented
by counsel. When any party is represented by more than one attorney,
only one attorney for any party shall be permitted to examine the same
witness.

The rules of evidence as applied in civil trials before the courts of this
state need not be strictly complied with, but the board shall limit evidence
to matters having a reasonable relevance to the issues before the board.
The burden of proof shall be on the appointing authority except in those
cases where, (1) an employee is alleging that he was not given a fair
opportunity to prove his abilities in his position after the appointing
authority has failed him in his working test period as provided for in R.S.
33:2555 and, (2) when the employee alleges discrimination based on
political or religious beliefs, sex, or race.

Parties and witnesses shall be subject to cross-examination as in civil
trials. The board looks with favor upon stipulations of undisputed facts. In
appeal hearings against disciplinary action, the appointing authority shall
be first to present evidence and testimony followed by the evidence and
testimony of the appellant. Board members may ask questions of
witnesses.

The board may, on request of any party or on its own motion, place
witnesses other than parties under the rule of the board and thus exclude
them from the hearing room.
























